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«O6 yrBepkaenuu [lonoxeHns 0 NePCOHANBHBIX TaHHBIX COTPYAHHKOBY

B coorseTcTBuH ¢ TpeGosanusmu enepansHoro 3akona Nel52-03 ot 27.07.2006
rona «O ﬁepCOHaanbxx JaHHBIX» B penakiuy oT 31.12.2017 ropa, @enepanbHbIM
3akoHOM oT 27.07.2006 Ne 149-®3 «O6 uHbpopmaTHzalMu, HHOOPMAIUOHHEIX
TEXHOJIOTHIX H O 3alMTe HHPopMauuu» B pegakiuu oT 18.03.2019 roaa

IlpukasbiBato:
I. ¥TBepauth u BBecTd B gedictsue ¢ 26 despans 2020 roaa [onoxenue o

NepCcOHANIbHBIX JaHHBIX COTPYIHHKOB.

2. 3amecTHTemo 3aBenyromero no YBP Tpounxkoii I0.B.
- Pa3sMeCTUTL 3JICKTPOHHBIA ok3eMIsAp [lonoxeHus o mHepcoOHANBHBIX
JI@HHBIX COTPYOHHKOB  Ha caliTe JETCKOIo caja U OOecIeduTh K Hemy
CBOOOHBIN TOCTYI (O3HAKOMIIEHHE) HEOTPAHMYIEHHOTO KPYyTa JIHII;
- O3HAKOMHUTL COTPYOHUKOB JCTCKOTO cama ¢ IlojoxeHmeM o©
TIEPCOHAIIBHBIX JaHHBIX COTPYIHUKOB.

3. KoHTpounb 3a HUCIIONHEHHEM TIPUKA3d OCTABIAO 3a cOHOI,
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0 NEPCOHAJIBHBIX JAHHBIX COTPYJAHUKOB

MyHHIIMNAIBLHOT0 00MKETHOI0 JOMKOILHOIO
o0pasoBaTeabHOro yupexaenus «/Jlerckuii cag Nel8»
MYHHLHIIAIBHOTO 00pa30BaHUsA — FOPOACKOMH OKPYT ropoa
Kacumos
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[.O6ue momoKeHHA

1.1. Hactosmee Ilonoxenne 0 mepcOHANBHBIX HAAHHBIX COTPYAHHKOB MYHHIHIATLHOTO
OIOMKETHOTO  MOIIKONMBHOTO — oOpaszoBaresieHOTO  yupexaeHus  «lerckuit  cam  Nol8»
MYHHUIMNATBHOTO 00pa3oBaHus — ropoAckoil oxpyr ropox Kacumos (manee — Tlonoxenue)
ONpEJieNAET TOPAJOK TIONyHeHHs, 0OpabOTKH, XpaneHwd, nepenaud u JoGoro Apyroro
UCTIONB30BAHUS [IEPCOHANIBHBIX JIAHHBIX padOTHHKA, a TaxKe BEIACHUS €T0 JIWYHOTO JeNna B
COOTBETCTBUM € TPYLOBBIM 3aKOHOAATENbCTBOM Poccuiickoll Penepanun.

1.2. Hacrosimee [Tonoxenwe paspabotaHo B cooTBeTcTBHM ¢ KoHcetutyuned PO,
TpynoseM koaekcom PP, Genepanbisiv 3akonoM ot 27.07.2006 Ne 152-03 «O nepconanbHBIX
ZAHHBIX» B peAaximu ot 31.12.2017., ®enepanpiem zakouoM oT 27.07.2006 Ne 149-03 «06
HHbopMaTH3ANNY, HHPOPMALMOHHBIX TEXHONOTHAX W O 3aIIMTE WHPOPMAUHHY» B PEOAKIHH OT
18.03.2019. ¥ WHBIMH HOPMATHWBHBIMH aKTamH, ACHCTBYIOUIMMH Ha Tepputopuu Poccuiickoi
Denepauuy.

1.3. B mnacrosmem TlonokeHww OyayT WCMNONE30BATBCA CASAVIONIHE TEPMHHEI U
OTIpEETICHHS

HepcoHallbHbIe AaHHble - Modad WHbOpManus, OTHOCALIAACA TIPSAMO HJIH KOCBCHHO K
OTIPCIACTICHHOMY HITH ONpEIeNsieMoMy (PU3HUeCKOMY THLY (CYOBEKTY MEPCOHANLHBIX JaHHBIX);

OLEPATOP - TOCYNAPCTBEHHBIA OpraH, MYHULUMIATBHBIA OpraH, KOPHIAYECKOS WITH
(pH3nHEeCKOE MHII0, CAMOCTOSTEIBHO HITH COBMECTHO ¢ IPYTHMY THLAMH OPrasu3ylonme H (Hin)
ocyuiecTBAgIOINE  00paboTKy TMEePCOHANBHBIX JIAHHBIX, @ TAKXKe ONpeleNsiome Lenu
00paboTKK MEPCOHANBHBIX JaHHBIX, COCTAB NEPCOHANLHBIX HaHHBIX, MOANEXAIUX 00paboTKe,
JACHCTBHS (OTEpallii), COBEPUIAEMBIE ¢ IIEPCOHATBHBIMH;

GUDPABOTRA EPCOHANEHERIY  JaHHRX  paboTHMKa - modoe neficTBHe (omepanus) Wi
COBOKYIIHOCTL  ACHCTBMM  (onepanuii), COBEPIIAEMBIX ¢  WCIONL30BAHHEM  CPEACTR
aBTOMATH3ALNK HIIH 0¢3 UCMONB30BAHHA TaKMX CPEJICTB ¢ TMePCOHANBHBIMY JAHHBIMH, BKITIOUAN
¢Oop, 3alHCh, CHCTEMATH3AUMK), HAKOIIIEHHe, XPaHEHHE, YTOUHCHHE (OBHOBIEHUE, U3MERERHE),
U3BJICUCHYEC, UCIIONL30BAHWE, Tiepedady (pacrnpoCTpaHEHHWE, IPEAOCTaBNeHWe, OOCTYIN),
obe3nmuuvBanue, OTOKHPOBaHKE, YAANEHHE, YHHUTOKCHHIE TEPCOHATBHEIX JaHHEBIX;

PUCHPOCTPAHEHNE TIEPCOHATLHEIY JGHHBIN - JCHCTBUS, HaNpaBAeHHBIE HA DPacKpPhITHE
MEPCOHANIBHBIX JAHHBIX pAOOTHHKOB HEONPEICNEHHOMY KPYTY JIMII;

LPENOCTABICHHE TEePCOHAIBHBIX JAHHEIX - ACHCTBHA, HANPABMCHHBIE HA PACKPHITHE
NEPCOHATBHEIX JaHHEIX PaBOTHUKOB ONpeIeeHHOMY JIHITY WK OLpeJIe/IeHHOMY KPYTY JIHII;

OIOKMPOBAHHE  MEPCOHANBHBIX _ JAHHEIX - BPEMEHHOE [peKpameHue o6paboTKu
MEPCOHANBHBIX NAHHBIX DabOTHMKOB (332 HCKIIHOYEHWEM ¢lydaes, eclin obpaboTka HeobXoaMMa
TS YTOYHECHWSA [1EPCOHATBHBIX TaHHEBIX;

YHUYTOXKCHHE TEPCOHATBHBIX JMAHHBIX - JEHCTBHS, B PE3YJIETATE KOTOPBIX CTAHOBHUTCH
HCBO3MOXHBIM ~ BOCCTAHOBHMTE COACPIKAHHE [EPCOHANBHBIX HaHHBIX B WHQOPMAUMOHHOH
CHCTEME NEPCOHANBHBIX NAHHBIX pa0OTHHKOB M (MJIM) B PE3YIBTATE KOTOPHIX YHHUTOMXKAKOTCH
MATEPUATBLHBIC HOCHTETH IEPCOHATBHBIX JIAHHBIX PabOTHHKOB;

06e3NINYnBAHKE TIEPCOHATEHBIX JIaHHBIX - ACHCTBHA, B PE3YALTATE KOTODPHIX CTAHOBHTCS
HEBO3MOXKHBIM ~ 0€3  WCIO/BL30OBAHHS  JNOMOTHHTENLHOH — MHOOPMAIWM  OMpemcIHTS
HPHHAIUICHKHOCTE IEPCOHANTBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY;

KOHQW/ICHINANBbHOCTh NEPCOHANBHAIX NAHHEIX — 00S3aTeNbHOe IS COBMIOAEHHS JTHIOM,
MONYHUBIIAM JOCTYN K INEPCOHANBHBIM NaHHLIM pabOTHHKA, TpeGOBaHHME HE HNONMYCKATh HX

pacupoCcTpaHCHH A 0e3 cormacus Cy6'B€KTa NEePCOHANBHBIX AJAaHHBIX HIIH HATHYEA HHOTO
34KOHHOT'O OCHOBAaHHSA,

IL. C6op, 06padoTka 1 3aIHTA MEPCOHATLHBIX JAHHLIX PAGOTHHKA

2.1. Tlepconanbubie nannbie pabOTHHKA OTHOCATCH K KOH(HACHIMATEHOH MHDOPMALHH,
TO €CTh MOPAMOK pabOTHl ¢ HUMH PETNIAMEHTHPOBAH ACHCTBYIOMMM 3aKOHOAATENECTBOM PO 1
OCYWECTBASETCS ¢ COOMIOJMEHNEM CTPOro OTpPedeNeHHBIX 1paBWa M YCIOBWH, J[aHHBIE



TpeQoBaHMs ycTaHOBNEHBI cT. 86 TpynoBore kojexkca PP W He TNOWIEKAT HIMEHEHHED.
HCKIIIOUSHHIO, TaK KaK ABAAIOTCH 00434TENBHEIMY JUTS CTOPOH TPYAOBOTO OTHOIICHHS.

2.2. B nenax obecnevenns npas u cBo0OM UeNOBEKA U IpaKIaHHHa paboTONATENb H erd
npeAcTaBuTeNn npH o0paboTKe NEepCOHANBHEIX MNaHHBIX paboTHHKa o0s3aHel cobTolars
cenyronue odiue TpeboRaHus;

2.2.1. Ob6paborka TmeEpCOHATBHBEIX ~ AaHHBIX  PabOTHHKE MOXET OCYUIECTRASTBCH
HCKIIIOUHTENBHO B UensaX obecnevyeHna coONIOAEHN 3aKOHOB W MHBIX HOPMATHUBHBIX MpPABOBBIN
4KTOB, COOEHCTBMS pabOTHMKaM B TPyAoycTpoicTee, 0OyYeHUH W TPOJBIXEHHH TO CNy&Oe.
obecrieyeHus JinyHOM  OesomacHOCTH  PabOTHWKOB, KOHTPONS KOAMHECTBA W KadecTea
BEINOJIHAEMOHR paboThl 1 obecrmeueHus cOXpaHHOCTH HMYILIecTBa paboToaarens, padOTHHKA H
TPETLHX UL,

2.2.2. llpn onpegenenun obbeMa i conep:kaHus 00pabaThBAEMBIX MEPCOHATBHBIX JaHHBIX
paboramxka paGoTojmaTenp OOMKEH pykoBoAcTBoBaThes Koncrurymuweir P®, Tpynosbim
konexkcoM PO u MHEIMH (edepallbHBIMP 3aKOHAMH;

2.2.3. Bce nepconaneHble faHHble palOTHHKA CNEAyeT MONYYaTh JIMYHO ¥ HETO CaMOro.
Ecnmu mepconaneneie gaHHble padOTHIKE BO3MOMXHO MOTYUHTh TOJBKO Y TPETHEH CTOPOHBI, TO
paboTHHK AoMmkeH OBITE YBEAOMIEH 00 3TOM 3apaHee W OT HEro JOIKHO ObITh IIOMYHEHO
TUCBMEHHOE corylacue, PabotomaTens omxeH cOO0MATE paboTHHKY O MENSX, TPENTONArdeMBIX
MCTOYHMKAX W Ccrocobax IONy4YEeHHS TEPCOHATBHBIX JIAHHBIX, XAPaKTepe MO UIEHKAIHX
MONYYEHHIO NEPCOHANBHBIX AAHHBIX (HampuMmep, oQopMIIEHHWE 3anpoca Ha TNpeXHee MECTo
paboTel paboTHHKA B HENIX BBISCHCHHS €r0 HPO(ECCHOHANBHBIX KAUECTB; 3ampoca B yueOHoe
3aBCICHHE O TIOANWHHOCTH JI0KyMeHTa 00 o0pa3oBa”WHM M, T.II.) H TOCIEJACTBHSX OTKA3a
pabOTHHKa JaTh THCBMEHHOS COTTTACHE Ha MX MONYUeHHE;

2.2.4. PaboTonaresp He WMEET TIpaBa MONy4aTe H 0OpabaThIBaTh MEPCOHANBHEIE JaHHBIE
paboTHKKA © €ro MOMUTHUYECKUX, PEITUTHO3HEIX H HHBIX YOexJEHWAX W 4YacTHOHM XM3HH. B
CNydasx, HEOCPEACTBEHHO CBA3aHHBIX ¢ BONTPOCAMM TPYAOBLIX OTHOLUEHHH, B COOTBETCTBHH CO
crateelt 24 Koncturyuun PO pabortomatens Brnpase moiydars W oOpaGaThiBaTh AaHHLIE O
JaCTHOH KHU3HKU pabOTHUKA TOMLKO € €ro MHChMEHHOTO COTIACHS;

2.2.5. PaboronaTens HE MMEET TIpaBa MOJMy4daTs W oOpabaThBaThL MepCoHANBHBIE TaHHLIE
paboTHKRKAa © €ro uYneHcTBe B OOUIECTBEHHBIX OOBEAHHCHHWAX MM ero Tpodcor3HOMH
ACATENBHOCTH, 338 HMCKIOUEHWEM CIy4YaeB, NPeNyCMOTPeHHBIX TpyaoBeM KomexcoMm Pd wmnwu
MHBIMH (QelepanbHbIMH 3aKOHAMMU;

2.2.6. Ilpy npuHATHY pELICHUH, 3aTparHBaIIMX MHTEPECH paboTHHKa, paBoToNaTeNs He
MMCET IIpaBa OCHOBBIBATBCA WA [NCPCOHANBHBIX  TAHHBIX  pabOTHHKA, ITOIYYEHHBIX
HCKNIOIHTENIBHO B PE3YNBTATe WX 4ABTOMATU3NPOBAHHOH 00paboTKM HIIM  3JIEKTPOHHOTO
MOTyHEeHHS.

2.3. Ilpu noctyrnenny Ha paboTy pabOTHHK IPEAOCTABIISET TEPCOHANBHEIE NaHHbIE O cebe
B JIOKYMEHTHPOBAHHOH opMe. A HMEHHO:

- TAaCmopT MM WHOH JOKYMEHT, YAOCTOBEPSIOILNIM JIHYHOCTD,

- TPYAOBYHK) KHWXKKY, 38 MCKJIOYCHHEM CITYYaeB, KOTIA TPYLOBOH AOTOBOP 3aKIOYAETCH
BIIEPBEIC WIIH pabOTHUK TTOCTYNaeT Ha paboTy Ha YCIOBHAX COBMECTHTENLCTBA;

- CIpaBKa O HUTHIHHE (OTCYTCTBHMH) CYAHMOCTH;

- CTpaxoBO€ CBHICTENBCTBO rOCY/1aPCTBEHHOTO IIEHCHOHHOTO CTPAaX0BAHHNS;

- JOKYMEHTBI BOWHCKOTO YHeTa - /1Sl BOSHHOOOA3aHHBIX W JIHIL, TIOJUTEKAIIHX TIPU3LIBY HA
BOCHHYIO ClTyxkOy;,

- JIOKYMEHT 00 00pasoBaHnHy, 0 KBATM(QHKAMY WM HAMYHH CIEMHATbHBIX 3HAHHH - TIpH
TOCTYNIEHUH Ha paboTy, TpeOyIoLIyIO CTIeIHaIbHEIX 3HAHWH MITH CTICIHAIBHOM T0ATOTOBKH;

- MEOUIMHCKOE 3aKMIOUEHHE YCTaHOBICHHOR (GOPMEL.

2.4. 3ampewaerca TpeboBATh OT NHIE, TOCTYNAIOWIETO HA paboTy, AOKYMEHTHI MOMHMO
NpEAyCMOTPEHHBIX [py10BbIM KonexcoM P®, wHbBIMKM (enepanbHLIMK 3aKOHAMH, YKa3aMur
llpesunenta P® w nocranosnenusmu [pasutenpcrea PO.

2.5, Ilpn sakioueHHN TPYIOBOTO JIOTOBOPA, TAaK W B XOAE TPYIOBOf ACATCILHOCTH MOKET
BO3HHKHYTL HCOOXOAWMOCTE B IPENOCTABIEHNN PAGOTHIKOM HHBIX JOKYMEHTOB, COAEPKAUINX



WHOOPMALMIO O HEM, € MOMEHTa MNPCAOCTABICHHA KOTOPBIX MO)KeT OBITB  CBA3AHO
TIPEOCTARICHHUE JIOTIOTHUTENBHBIX rapaHThi ¥ KOMIEHCALMHA!

- 0 BO3pacTe OETCH;

- 0 BepeMeHHOCTH KCHIIFHEI,

- 00 MHBATUIHOCTH, -

- O JIOHOPCTBE;

- 0 COCTaBE CEMBH;

- 0 JOXOJE ¢ MPEeIbLAYIIEro MecTa padoTsy;

- 0 HEOOXOIAMOCTH yX0a 3a DONBHBIM WICHOM CCMBH;

- TpOUHE.

2.6. Tlocne TOTO, Kak OVIET NPHHATO PELICHUE O TTPHEME paGoTHHKa Ha paboTy, a Tak xe
BHOC/ICACTBAM, B Tpoltecce TPYOOBOH JICATEIBHOCTH K AOKyMEHTaM, COIAepKalliM
MEePCOHANBHBIC TAHHBIE PAOOTHUKA, TAK XKe OyoyT OTHOCATBCH:

- TpymoBoil JOTOBOP U MPHKA3 O IPHEME Ha paboty;

- [NPUKa3s! O MOOIIPEHUAX ¥ B3BICKAHHAX;

- TpHKa3bl 00 H3MEHEHHH YCIIOBHH TPYACBOTO JOrOBODA,

- KapToYKa  YHM(HUIMPOBAHHOH gopmer  T-2,  yTBepXKICHHAA [IOCTAHOBIICHHEM
[ockomerara Poccun oT 05.01.04 Ne 1.

- IpyrHe AOKYMEHTBI.

2.7. Feiu mepcoBabHble AaHHbie paboTHUKA BO3MOKHO HOIYHHTH TONBLKO Y TpeTbei
CTOPOHEE, TO PAOOTHHMK NOJIKEH OBITh YBENOMIIEH o6 3TOM He MeHee uem 3a TpH pabouuX AHs, o
O HETO HOIKHO OBITE TOIYUEHO TTHCHMCHHOE COTTacHe (BKITIOHAN IIHCEMEHHBIH 0TKAT), KOTOPOE
PEfOTHIK 10IUREH 1aTh B TEHEHUC TATH pabounx mHel ¢ MOMEHTH NOJIYHEHHA 0T paloTOATENs
COOTBETCTBYIONIETO YBEAOMIICHHA.

B 1HCBMEHHOM YBEIOMITEHUH pabOTORATENb JNOIKEH TIOCTABUTD pabOTHUKA B H3BECTHOCTD
o TIOCTEICTBASX OTKA3a B Aade MM COINACHS Ha TIONYHCHUE NEePCOHaNbHBIX JIAHHBIX, BKIHOUAs
OTKAa3 B IpHeme Ha padory.

2.8. JTnua, monyvarliie NepcoHaibHbIC JIAHHEIC paboTHHKa, 06s13aHBl COOMONATE PEXKHM
CEKPETHOCTH (xoHGUAEHIMATEHOCTH). JlaHHOE TIONOKEHUE HE pacmpocTpaHsieTcst Ha OOMeH
TIepCOHANLHEIMY TAHHBME pabOTHUKOB B IOPALKE, yCTAHOBICHHOM (epepaTbHEIMH 3aKOHaMH.

2.9. 3amwTa NepPCOHANBHEIX AAHABX PabOTHHUKA OT HEMPaBOMEPHOTO HX HCTIOB30BAHHA
wiInM yTparhl OobxkHA ObITH obccrieuena paboTo/aTeNieM 3a CYET €ro CPEelCTB B TMOPSH/IKE,
YCTAHOBJIEHHOM TpPYNOBBIM KOAEKCOM P®. uubMu (eepaTbHbEIMKA 3aKOHAMH.

2 10. PaBOTHMKM ¥ HX TIPEACTABATENH JIOJIDKHBI OBITH O3HAKOMICHBI TIONL pacimucKy ¢
ITOKyMEHTaMH OpraHW3aliH, YCTaHaB/IMBAIOIIMMH TIOPAZIOK 06pabOoTKH MEPCOHATBHBIX NaHHBIX
paGOTHUKOB, a TaKxke 00 MX MpaBax 1 0BsI3aHHOCTAX B 3TOH 00IaCTH.

2 11. PaGOTHHKY He JONKHBI OTKA3LIBATBCS OT CBOMX IIPaB Ha COXPAHCHWE W 3allUTY
Taftnel. Eciadt B TPYIOBOM J0ToBOpe OYyIAET COIEPKATBCS HOpMA 06 oTkaze paboOTHHKA OT
JAHHOTO TpaBa, TO B 3710 HacTy TPYLOBOH IOTOBOP 6yneT CunTaThed HEJCHCTBUTETBHEIM.

2.12. PaGoromartesny, pabOTHUKH H KX MPEACTABUTENH TOMKHBI COBMCCTHO BbIpabaThiBATE
Mepbl 3alHThl IEPCOHATBHBIX JAHHBIX pabOTHHKOB.

I11. XpaHeHHe MePCOHATBHBIX NAHHBIX paboTHHKA

3.1. Ceenenns 0 pabOTHUKAX OPTAHU3ALNY XPAHATCH Ha 6YMaXHBIX HOCHTENIAX B KAOHHETE
sapenyromwero JOV. s 310ro Henone3yrores mKadel 1 ceHdeI

3.2. Konkpersble 00f3aHHOCTH MO XPaHEHWIO JHIHBEIX J€N palOTHHKOB, 3ATIONHEHHIO,
XPAHEHWIO Y BBIIAue TPYAOBBIX KHHKECK (AVETHEATOR TPY/OBBIX KHHIKCK), HHEN JIOKYMCHTOB,
OTPAKALOIIHX TIEPCOHANLHBIC NAHHEIC paGUTHHKOB, BO3IATAIOTCSA HA JABEIYIOMEro JOVY.

3.3. B OTHOWIEHWH HEKOTOPBIX AOKYMEHTOR JAeHCTRYIOUIMM 3aK0HOIATE THCTROM P® moryr
6bITH  YCTAHOBIEHBl WHble TpeOOBaHWs XPAaHEHHd, HEM  MPEAYCMOTPEHO HACTOALINM
TTonoxeHHeM (HAmpUMep, OONee TOBBINEHHBIE TPEOOBAHMA YCTAHOBMNCHBL VIS TPYHOBBIX
kHwKex B IlocTanosnenwn [Ipasutensctsa PO o1 16.04.03 Ne 225 «O TpYIOBBIX KHIDKKAX»;



VBCIIHHCHHBIE CPOKW XPaHCHHUSA YCTAHOBJIEHBLI AMd BTOPOTC 3K3EMIUIApA aKTd O =2

EET

CIyHae Ha NMPOM3BOICTEE, KOTOPBIH BMECTE ¢ MaTepHaNaMy PacCleOBAHNS XPAHUTCS = Te=sime:
45 7eT 1o MecTy paboTel NOCTPANABLIEr0 HA MOMEHT HECYACTHOTO chyudas). B Takux cm=es.
CTeaYeT PYKOBOACTBOBATBCS MPABHNAMK, YCTAHOBJIEHHEIMH COOTBETCTBYIOIIHM HOPMZT#===la
aI\TOV[
. Ceenenus 0 paOTHUKAX OPraHM3aUWM MOTYT TAK JK& XPAHHTHCS HA JICKTDI===n

HOCHTGHHX, JOCTYIT K KOTOPBIM OIPaHUUEH [1ApoJIeEM.

3.4. Paboromarens ofecneunBaeT OrpaHWYeHME MOCTYNA K MEPCOHATBHBIM IZ=ssiw
Pa0OTHUKOB ITHLAM, He YIOMHOMOYEHHBIM 3aKOHOM JHBO paboTojareneM s MOT-=s=+#

COOTBETCTBYIOLIHX CBEACHHE.
3.5. MlocTynm K MepcOHallbHBIM JaWHBEIM pabOTHHKOB 6e3 CrelHaIbHOTO pa3peimszss

HMEHOT palOTHUKH, 3aHHMAIOIIHE B OPTraHH3allHH CICAYIOWHE JOIMKHOCTH!

3aBENYVIOIIHH;

rIaBHBI OyXranrep;

paboTHHK, HA3HAYEHHEIH TPUKA30M 3aeeaytomero JOVY.

3.6. llpy moayueHMM cBeleHMH, COCTABNMIOUMX TEPCOHATBHEIE IAHHBIE PaOOTHINZ

YRA3aHHBIC THLA AOJKHEI UMETE TIPABO MMOIy4aTh TOJIBKO T MEPCOHATBHBIE JIAHHBIE PadOTHEKE.
KOTOpPBIC HEOOXOMMBI TS BBITTOJNIHCHHS KOHKPETHBIX (QYHKIIUHA, 3anaHHii.

IV. Ilepeaaua nepcoHANLHBIX JAHHBIX pA0OTHHKA

4.1. llpn nepenave mepcoNanbHBIX JaHHBIX PabOTHWKA padOTONATETE TOMKCH COBIOIATE
Cleayromue TpeboBaHNS:

4.1.1. He coolmare mepcoHanbHEIE JAaNHbie paBOTHHKA TPEThEH CTOpOHE 0e3
MHCBMEHHOT0 cornacus paboTHHKA, 338 HCKIIOUCHHEM CITYUAEB, KOT/A 9TO HEOOXOIUMO B HeIsdx
MPERYNPERKACHHSL YTPO3BI KU3HH H 3710p0OBbI0 paboTHHKA, @ TAKXKE B CIy4asX, YCTAHOBIEHHBIX
benepaneHbIM  3aKOHOM (HAlpHMep, HECUACTHBIH Cyuail Ha IPOW3BOJCTBE OBSIBIBACT
paborojatenss  TpH  HEOOXOMUMOCTH  JOCTABHTL  MOCTPANABLICTO B VAPEKICHHE
3MPABOOXPAHEHNS, HEMEUIEHHO TTPOMH(DOPMUPOBATE POJACTBEHHUKOB [OCTPALABIIETO, & TAK &
HaNpaBHUTE COOOIMICHHUE B OPTAHEl H OPraHW3alNH, OnpeaesicHHble TPyI0BEIM Kogekcoz PD (or.
228 Tpymooro xojexca P®), WHBIMH (enepanbHbIMH 3aKOHAMH, O CIYy4asx OCTporc
OTpaBleHMs  paboTojarenb  coolIMaeT B COOTBETCTBYIOWHH  Opram CaHHTapHO-
AMUICMHAOTIOTHYECKOro Haazopa).

Yunreisad, wto Tpymoeoil komexkc PD  He onpemenser KPDHTEPHH  CHTYVaii.

ﬂpe,ilCTaBIISIIOIHHX YIpO3y OKM3HM WU 3IT0POBBH) pa6OTHHKa paboToONaTENIE B KA oM

TaKOH yrposel. Lcnu sxe ymmuo, obparusiueecs ¢ 3ampocoM, He ynonHOMoquo tbeﬂepa_mnam
3dKOHOM Ha TIONYYEHHE NEPCOHANBHBIX AAHHBIX padOTHHKA, TG0 OTCYTCTBYeT MHChMeHHS2
coriacue pabOTHUKA HA TIPEJOCTABNEHHE €r0 TEPCOHANBHBIX CBCACHHMH, JNHMOO0 MO MHEH:0
padoTonaTeNs OTCYTCTBYET yrpo3a XH3HH WIM 31M0POBBIO paGoTHHKA, paGoTomaTens 0683z
OTKa3aTh B MPE/I0CTARICHHH MePCOHANIBHEIX JaHHBIX jiuily. JIUIly, obpaTHBLIEMyCcs ¢ 3anpocane.
BBI1ACTCA MUCEMEHHOE YBEAOMITeHHEe 00 0TKa3e B IPEIOCTARICHHH IEPCOHATBHEIX JIAHHBIN:

4.1.2. He cooBumaTh nepcoralbHble JaHHble PaBOTHHKA B KOMMEPUECKHX LETAX O3 ero
THCBMEHHOTO COTJIACHS;

4.1.3. lpexynpenuts i1, NOTYTAIOUMX NEPCOHANBHBIC JaHHbIE paBGOTHHKE, O TOM. 4TO
3TH TanHblE MOTYT ObITh HCTIONB3OBAHBI JIMLIB B LENSAX, LS KOTOPHIX OHH COOBIIEHBI, H
TPeOOBATH OT ITUX T HOATBEPHIEHHS TOT0, UTO ITO [PABHIIO COBIIKOIEHO,

4.1.4. OcyuiecTRIATE Mepejiaty NEPCORANBHBIX AAHHEIX paOTHHKA B npejenax ogHoro
padoToaaTeNs B COOTBETCTBUY ¢ HACTOAIMM [TONOKEHHEM, ¢ KOTOPBIM PabOTHUK ACITKEH OBITH
03HaKOMIIEH [T0/T POCTTHCE,

4.1.5. Paspewarts A0CTYN K TEPCOHANBHBEIM [aHHBIM PabOTHHKOB TOMBKO CIENHAIbHO
YTIOTHOMOHEHHBIM JTHIIAM, TIPH 3TOM YKA3aHHBIC JIMIA JOMKHE! HMETh TTPaBO MOJYYATh TOTBKO



T¢ MEpPCOHAlIBHBIE JIaHHBIE pabOoTHHUKA, KOTOpBIE HEoOXOMMMBL (T8 BBINOTHEHUS KONHIC =Es
OyHEKIAH;

4.1.6. He sanpammieare MHGOPMAIWIO 0 COCTOSIHIM 3A0POBLS PAOOTHHKAE, 38 UCKT=c=ma
reX CBeldeHMl. KOTOpbiE OTHOCATCH K BOIPOCY O BO3MOKHOCTH BBINOIHEHHS padoT=itsim
TPYJAOBOH (PYHEKIMU (Harnpumep, JOMYyCcTHMO oOpamenue 3a WHOOPMaUMel O cocTos=as
30POBBSl OepPEMEHHON KEHIIWHBI NPY PEUISHWH BOMPOCA O €€ MEPEeBOJE HA APYTYIO patars
HCKITKOYAKLIYK BO3/eiic TRUE HEGAaroMpPHITHEIX TEXHOTCHHBIX (JAKTOpPORB);

4.1.7. TlepeaamaTe TlepcoHanbHBIE HaHHBIE PAabOTHUKA MPEOCTABUTENSIM pPabOTHHXOE =
MOpsAKE, VCTAHOBIEHHOM [pyIoBBIM KOISKCOM U MHBIMH (elepalbHBIMH 3aKOHaM::., =
OTPaHHYIMBaTh JTY WHOOPMAIMIO TOIbKO TEMH MEPCORANBHBIMMY AaHHBIMHA pabOTHHKA, KOTQD2%E
HEOOXOIUMBT LTS BEIMOMTHEHNS VKAZAHHBIMK [IPEICTABHTENAMHU HX (DYHKIIHHA,

4.2. Jlannple TpeboBanmks veraHosneHs! ¢r. 88 Tpynosoro koaexkca PO u He momnexzs
W3MEHEHHIO, WCKJIOYEHHID, TaK Kak SIBISTOTCH  O0S3aTENBHBIMH IS CTOPOH  TPYAOBBMN
QTHOIICHWH.

V. O6g3auHocTH paboTrHuKka u padoroaares

5.1. B nenmax obecnevenns A0CTOBEPHOCTH NEPCOHAIBHBIX AaHHBIX, paBoTHWK 0Os3aH:

5.1.1. Tlpu npueme Ha padory npeiocTaBuTh paloTOAATENHO MONHBIE M IOCTOBEPHEIE
JaHHbBle ¢ cele;

5.1.2. B cnyuae usMeHeHus CBENCEHKIL. COCTABISIOWIX TEPCOHANLHEIC JAHHBIC PAbOTHHKA,
HE3aMeIMUTEILHO TPEOCTABHTD JaHH Y0 HHGOPMaITHIO paboTonaTeo.

5.2. Paboronarens obs3an:

5.2.1. OcymecTBIATE 3AIIHTY TTePCOHATBHBIX TAHHEIX PAGOTHHUKA;

3.2.2. OBeCnednTs XpaHeHHE MEPBHYHOH YHETHOH JOKYMEHTAIMH TI0 YHYETY TPyJd H €ro
OTIIATHI, K KOTOPOH, B YacTHOCTH, OTHOCATCH JOKYMEHTBI IO YUETY KampoB, TOKYMEHTBI IO
YHETY HCTMOIIB30BAHUS pabOYero BPEMEEM M DAcHeTOB ¢ pabOTHHUKAMI IO OmIarte Tpyaa U Ap.
[Ip »TOM mepcoranbHBIc JaHHBIE HE OUKHBI XPAHUTBECH HONBINE, Y€M 3T0 OIPABIAHO
BLIMOJHEHHEM 3a/1aY, 1JI KOTOPBIX OHW COOMpalHCch, MM HOblIE, HeM 310 Tpebyercsa B
WHTEPECaxX JIHL, O KOTOPBIX cOOpPAaHbl JaHHBIE,

5.2.3. 3arnonHeHMe JOKYMEHTALHH, COACpIKAleH MepCoHasbHBIE NanHble paboOTHHKA,
OCYUICCTBIATL B COOTBETCTBHHM C  YHM(QHUUPOBAHHBIMH (HOpMAMH  TICPBHUYHOHN  yYeTHOH
TOKYMCHTALMH MO YUETy TPyda M €ro OIL1aThl, yTRepkAeHHBIMY [locTanosnenuem ["ockomerara
Poceuu o1 03.01.04 Ne 1

5.2.4. [To muceMeRBOMY 2asBiICHHIO padOTHHKA He MO3IHEE Tpex AHell co JHA Mmojadn
OTOFO 3asBJIEHHS BBITABATL 1IOCHCIHEMY KODWM JOKYMEHTOB, CBA3aHHBIX ¢ paGoToi (KOmuu
NpuKasa o 1puemMe Ha paloTy, DPUKA30B O MEpPeBOjax Ha Apyryw pafory, npukasa of
YBOIBECHUH ¢ pabOTel: BRIIMCKA U3 TPYIOBOH KHHKKH; CIPABKY 0 3apaboTHOM niarte, mepuoae
paboTel vy jameoro pabortomartens W apyroe). Konwu DOKYMEHTOB, CBSI3aHHBIX ¢ paboTOif,
TO7KHBI OBITH 3aBEPEHBI HA/UTCKAIINM 00pa3oM U PENOCTABIATLCS pabOTHHKY HE3BO3ME3/IHO;

5.2.5. Becrn yueT nepeiawd MepCOHATBHBIX JaHHBIX pabOTHHKA TPETBUM JIMIAM [yTeM
BEACHHS COOTBETCTBYIOLIEr O KYpHAIA, OTPAKAIOMIETO CBEACHHS O TOCTYIHBIIEM 3arpoce (KTo
ABJICTCH  OTTIPABHTEJIEM 3ampoca, JaTa €ro MOCTYIUICHHs paloTOmATeNo), A4aTy OTBETa Ha
Janpoc, Kakas MMEHHO uHpopmauus Ovina Nepeaava aubo oTMeTka of oOTKaze B ee
MpeLOCTaBIeHUH JTHOO OrpAHHYHBATLCS TOMENICHMEM B ITHUHOE €10 pabOTHHKA BBITHCOK,
KOTHH JIOKYMEHTOB W T.I1,, OTPAKAFOIINX CBEACHHA O TMOCTYITHBIIEM 3apOCe H Pe3YIBTATaX €10
PacCcMOTPEHUS;

52.6. B mnemsx obecliedeHMs COXPAHHOCTH JIOKYMEHTOB [0 THYHOMY COCTABY
YBONGHACMEIX DROOTHHMKOB B CIIyHae PEOpTaHi3auvM M JTUKBUIALMH OPraHu3allMH. a TaKkKe
COUMATIbHOR  3AUMIICHHOCTH TPAXKIAH, BLMONMHAOMWMX paloTy Mo TpYLOBOMY 0rOBOpY,
BKJIIO4ATs B CBOM YUPCAWTCIBHBIC JOKYMEHTEI [IPABHIIA YUETA W COXPAHHOCTH IOKYMEHTOE 110

[IMYHOMY COCTaBY, @ TAKKE CBOCBPEMEHHOM MEpeaty WX Ha TOCVIADCTBEHHQOE NDENenzs mnw

-
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peOpranulalng 1M JMKBHAAUKMHK 1opuandeckoro suua (Pacropsnxkenne [pasutenscisa PE o=
21.03.94 Ne 358-p «O6 obecrnieweHni COXPAHHOCTH IOKYMEHTOB T10 JIHHHOMY cocTaBy»):

52.7. B cnyuae peopraHm3aniH MM JMKBHIAUUH OPTaHH3allHM yYeT o COXpaHEXTT=
HOKYMEHTOR MO JIMYHOMY COCTaBy, MOPANOK MEpelaud MX Ha TOCYAAPCTBEHHOE XPaHe==
OCYIECTBNATE B COOTBETCTBHH C  [PABWJIAMH, MPELYCMOTPEHHBIMU  YUPEIHTEIbELNE
TOKYMEHTAMH.

VL. IlpaBa paGoTHHKOB B LEISIX 32AMIHTHI IEPCOHANBHBIX JAHHBIX

6.1. B nenax ofecrieuenus 3alMTE IEPCOHANBHBIX JAHHBIX, XPAHAMINXCS ¥ paboToaaTe 5.
pabOTHUKY MMECIOT TIPABO Ha:

6.1.1. lonnyio uudopmanmio 06 Ux NEPCOHATBHBIX AAHHBIX M 0OpaGOTKE ITHX JaHHEIX. B
HaCTHOCTH PabOTHHK MMEET TPaBO 3HATh, KTO U B KAKMX UENSX MCOOJIB3YET MIM WCTIOJB30RAT
HH)OPMAUKIO 0 eT0 HepCOHANLHLIX TaHHBIX,

6.1.2. CBoGOHRIH DECIITATHBIA JOCTYIT K CBOMM MEPCOHATBHBIM JaHHBIM, BKIOUAS TIpaBo
Ha TIONY4CHHMC KouuH moboH 3anuck, cogepxaulell MepcOHANBHBIC jJaHHBlE PabOTHHKA, 3a
HCKIIFOUEHHEM CITYYaeB, 11pe/ly CMOTPEHHBIX (helepalbHBIM 3aKOHOM;

6.1.3. OnpenencHue CBOMX MPEACTABHTENEH [IS 3a1IMTH] CBOMX TIEPCOHANILHBIX IAHHBIX;

6.1.4. JlocTyn K OTHOCSIIMMCS K HAM METHIHHCKUM JaHHBIM € TTOMOIIBE0 MEANIIMHCKOTO
CTielIHalliCcTa Mo WX BRIOODY;

6.1.5 TpebGoranue 06 HCKTIOYEHHH HITH UCTIPABICHWH HEBEPHBEIX WJIH  HETIONHBIX
NEPCOHANBHBIX JAHHLIX, d TaKKe JaHHbiX, 00pabOTaHHBX C HApYUICHHEM TpeGoBaHWH
Tpynosoro kontexca P u nHbIx (enepatbHbx 3akoHoB. [IpH oTKase padoToNaTeNs HCKITIOYHTh
HITH MCIPABUTE TIEPCOHAJIBHBIE AaHHBIC pA0OTHWKA OH ¥IMEET TPABO 3aiBUTH B NMHCHMEHHOMN
hopme pafoTonmaTemo O CBOGM HECOTIACHM C COOTBETCTBYIOIIHM OBGOCHOBAHHEM TAKOTO
secornacus. [lepcoHanbrble TaHHEBIE OLEHOYHOrO XapakTepa pabOTHHK HMEET TIPaBo I0TIOTHHTE
3aABJICHHEM, BBIPKAKIINM €T0 COOCTBEHHYIO TOUKY 3PEHHA;

6.1.6. TpeGosanne 06 wn3BeneHHM paboTonateneM BCEX JINI, KOTOPBEIM paHee ObLTH
COOOLICHBI  HEBEpHBIE MM  HENOJIHBIE TEpPCOHANBHEIC JaHHBIE paboTHHKa, 060 Beex
MPOM3BENCHHAIX B HHX HCKIOUEHUAX, HCTIPABICHWAX HITH JOMONHEHHAX

0.1.7. Obxamopanne B cydl 10OBIX HEMPAaBOMEPHBIX NEeHCTBMH Mo  OesnelicTeus
pabotopatens npn o6paboTke U 3aIIMTe €ro MEePCOHATBHBIX JaHHBIX.

VIL. OTBeTCTBEHHOCTL 33 HapylIeHHe HOPM, PEryTNPYIOMNX NMOJIyuYeHHe, 06paboTry
U 3ALHTY MEPCOHAIbHBIX JIAHHBIX paGoTHHKA

7.1. Jlwua, BUHOBHBIE B HApYIIEHHH HODM, peryjupyIOUIHX noaydeHue, obpaboTky H
JAUMTY  [IEPCOHANBHBIX  NAHHBIX  PAaOOTHMKZ, TPHBIEKAYTCS K  AHCUMIUTHHAPHOM ¥
MATCPHATLHOH OTBETCTBEHHOCTH B IOPSANKE, YCTAHOBIEHHOM TpPYIOBBIM Komekcom P® u
UHBIMH  (DEOCPANbHBIMA 3aKOHAMH, & TaK Ke TIPHBIEKAOTCH K IPaXXJaHCKO-TTPABOBOIA,
AIMMHHCTPATHBHOH W YTOJIOBHOM OTBETCTBEHHOCTH B MOPA/IKE, YCTAROBIEHHOM (edepalsHEIMu
3aKOHAMH.

7.2. HenpasoMepreIfi 0Tka3 paBoTOmaTeNs HCKIKOUHTL WITH HCITPABHTh NEPCOHANLHBIE
JauHple paboOTHWKA, @ TakKe MOB0E HMHOC HApyIIeHHE npas pabOTHUKAa HA 3allUTy
[ICPCOHANBHEIX  TaHHBIX BIEUET BO3HUKHOBEHHE y palOTHHMKA npasa TpeGoBaTh yCTpaHeHMs
HAPYUICHAS CTO MPAB H KOMTICHCAIMH TIPHIHHCHHOTO TAKHM HAPYIIEHHEM MODANILHOTO Bpe/a.

VIII. 3akin4drenbHbIe HOJ0KEHNH

8.1. Hactosuee Tlonoxenne BCTynaeT B CHIly ¢ MOMEHTA €ro YTBEPHKACHUSA 3aBEIYOUIHM

HOY.

8.2. Hacrostmee [lonoxenue 10BOAHTCS 10 CBEACHUS BCEX PabOTHUKOB NEPCOHATBEHO MO
POCITHCE. ’



