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I.O6rulre rIoroxeHllq

Ll. Hacroquee floroxenue o nepcoHanbHbrx aaHHbrx corpyaHr{KoB Mynuqunalsuoro
6roaxernoro aorrrKonbHoro o6pa3oBaren6Horo yqpex(AeHl4c <,{ercxufi car, Nol8)
MyHlrufiflanl,Horo o6pa3oBaHr4r - ropoacKofi oKpyr ropoa I(acnvoe (aa,'ree - flo:roxeHae)
onpeAenqer nop.qaoK nonyrreHurr, o6pa6ilrr<u, xpaHeH14,r, nepeaaqu u :to6oro ,qpyroro
Hcrrolrb3oBaHr{r nepcoHa;rbHl,rx .naHHrx pa6orHHKa, a raK)I(e BeaeHHs efo JIItrIHoro aeJra B

coorBercrBr.rr{ c rpyaoBbrM 3aKoHoaare,'rbcrsoN{ Pogcuftcxofi @e,qepaquu.

1.2. Hacrocqee flo:roNesue pa:pa6oraHo B coorBercrBul.r c Koncruryunefi P(D,

TpyAoonu KoaeKcoM P@, @egepanrubrM 3aKoHoM or 27.07.2006.I1e 152-03 <O nepcouarsur'x
.{aHHbrx) B peAaKuHH o'r 31.12.2017 ., @eaepa,rsHr,rv 3aKoHoM or 27.07.2006 Ns 149-(D3 (06
nHtloplrarr:auuu, rHQopvaqlloHHbrx rexHorroruqx n o 3aruxre uHrfoprraquu> B peaaKrlr-iu or
18.03.201q. H HHbrN4H HopvarHBHbrvH axravr. aeftcrgyrcunMH Ha reppr.{Topr.rH Poccnficrofi
@eaepauul.r.

1.3. B Hacrogugeu floroxeHHu 6ylyr HcnoJrb3oBarbcs cne,4yroulne repMr4Hbr H

onpeaeneHHrr:
nepcoHaJlbHbre ,[aHHr,re - ,rrc6aq wHrfopttaqur. orHoctulatcf, np.rrMo unu KocBeHHo K

onpeAeneHHoMy HnH onpeAerqeMoiuy rpu:rE.recrolry luqy (cy6rerry trepcoHarnbHr,rx .qasnrx);
oneDarop - focylapcrBeH H brrU opraH. MyH r..r uHTraJrbHbrfr opfaH. rcpHArqecKoe Hnu

Qnrrvecxoe JIHuo, caMocrof,TeJrbHo HJru coBMecrHo c apyrr.rMrr Jr].ruaMH opraHr{:yrorulre u (u.nra)

ocyurecrBnqrou.trle o6pa6orxy flepcoHarbHbrx aaHHbrx, a ra(xe onperenflrcqr.re qen]r
o6pa6orxra lepcoHarrbHr,rx aaHHb]x, cocraB nepcoHaJTr,HErx a4HH6rx, noanexarq]rx o6pa6orxe,
aeficrgus (onepauuu)' coBepuaeMble c nepcoHaJlbHblMtt 

- na6o" aeficrsue (onepaqur) unu
coBoKynHocrb aeiicrBufi (onepaqlrfi), coBepuraeMlrx c lrcnonb3oBaHr{eM cpe.qcrB
aBToMaru3ar]].rr4 urru 6es ucno;Ir3oBaHr.rs raKlrx cpeAcrB c nepcoHaJrbHbrMu aaHHErMr.r, BxJrroqa;r
c6op, sanucs, crcreMarr3auuro, HaKorl:reHI.Ie, xpaHeHr{e, yroqHeHr{e (o6uoeneur.re, z:lrenenne),
143BneqeHr4e, ucflonb3oBaHI4e, nepenaqy (pacnpocrpaueuue, npeaocraBneHEe, gocryn),
o6e:,ru.rlreaHue, 6:roxllpoeaHlre, yaaneHr.re, yHHrrroxeHse nepcoHa,TbHbrx aaHHsIX;

- aellcTBr-it, HaIIpaBneHHbre Ha pacKpbrTr4e
nepcoHaJrr,Hbrx aaHHbrx pa6ornuron HeonpeAeneHHoMy Kpyry nr{q;

upeAocTaBneHl.{e neppelq4!!!ry IaEI=Ix - AeicrBr4s, HanpaBJreHHEre Ha pacKp6rTr4e
nepcoHaJlbHbrx AaHH6rx pa6orHHxor onpeleneHHoMy nu\y vnv onpeAeneHHoMy Kpyry nuu;

6:roxtlpe!aE!9 neplexqIllll{ aasHrx - BpeMeHHoe npeKpaureHHe o6pa6orKu
nepcoHajrbHT'rx raHHbrx pa6orHaxoe (:a ucx.nrovenneM cnyqaeB, ecln o6pa6orxa Heo6xoar.{iua
Ins yTor{HeHur nepcoHar'TLH6rx aaHHbrx;

vHHrlroxeHr,re reqqe!4nlElll AAHHblx - Aet{crBHr, B pe3ynbrare Koropbrx graHoBl4Tcrr

HeB03Mo)nHbrM BoccraHoBr4Tb coaepxaHne nepcoHtuTbHbtx AaHHr,rx B uu$oplraquouuoft
cHcreMe nepcoHaJ'rbHblx 4auurtx pa6ornnxoe rz (rz:ru) B pe3ynbrare KoTopbrx yHr4rrToxarorct
MarepuaJrhHbre HocareJlH nepcoHaJ'IbH6rx gannsx pa6oruuroe;

o6e3rfiqraeaHue nepgelqM!!! aaHHr,x - 4eficreur, B pe3ynbrare KoropBrx craHoBr,trcq
HeBo3MoxHbrM 6es [crroJrl3oBaHur Aol]onHnreJrr,Hofi llH@opltaqrau olpeAenaTb
rrpr{HaAnexHocrb nepcoHaJrbHbrx aaHHr,rx KoHr(pernonry pa6ornHrcy;

xondlAgEq4arbHocrs neDcona,.rsHsrx raHHsx o6g:are:rsHoe g:u co6lrogeuus JlhrtoM,
noJTyr{HBrxuM Aocryrr K nepcoHanr,HblM aaHHr,rM pa6ornuxa, rpe6oeanae He nonycKarb I4x
pacnpocrpaHeHHg 6es corracut cy6'sexra nepcoHanbHblx AaHHbIX I4nr{ Harliquq r4Hofo
3a(oHHOnO OCHOBaHIig.

II. C6op, o6pa6orxa lt 3arrIHTa fiepcoHa!'rbHbrx aaHHr,rx pa6ornnxa

2.1. flepcoHa,rsHbre AaHHbre pa6oruaxa orHocrrcs x xoHtpugenqua,rrHoii unsopuaqara,
To ecrb nopsAox pa6orlt c HuMu pernaMeHrl.IpoBaH Aeilcrryuquv 3aKoHoAarejrbcreov PO u
ocyrqecrBngercq c co6lo4euueM crporo onpeAeneHHbrx rrpaBr-rJr H ycloaltfi. lanurte



Tpe6oBaHuq ycraHoBneHbr cr. 86 TpyAoBofo KoagKca P(D u ne noAJTe)r(ar H3\teHeHEro-
r.rcKJIroqeHHo, TaK Kax fiBnsrorcrr o6starerlHrrM14 anc cropoH TpyAoBoro orHorueuuc.

2.2. B uemx o6ecneqennq npaa u ceo6og rreJroBeKa H rpo(AaHr,rHa pa6oro4arels n er,--

npeAcraBl{Ten}r npu o6pa6orre nepcoHaJIbH6rx gaxHrrx pa6ornlrxa o6.sraHLr co6-rro:an
cneayloulHe o6ulue rpe6oeaHriq:

2.2.1. O6pa6orxa nepcoHaJrlHbrx - .4aHH6rx pa6orHr.ixa Moxer ocyulecrB.rcrEcc
r.rcxmorruTeJTbHo B uenqx o6ecneqegng co6:rroAeHr-i{ 3axoHoB z r.iHbrx HopMar}rBHbH npaBoBbui
axroe, co,4ei1cru4q pa6oTHr.rKaM B TpyaoycTpoficrBe, o6yqeHr4n u npoABr.i)KeHHfi no cn).iK6€-
o6ecne.{e}i}.r.s rrHqsofi 6e:onacHocrtr pa6orHl4(oB, (oHTpoJrr KoJrrqecrBa Ii KaqecrBa
errnorHgervrofi pa6orbr H o6ecneqeHfir coxpaHHocTlr riMyrlecTBa pa6oToaaTgn.[, pa6oTHr.rKa fi
TpeTblrx nHrI;

2.2.2.IIpu onpeaeneHHH o6beMa r-i co.qepxaHHr{ o6pa6aruaaeullx trepcoHaJrrHbrx AaHHbn<
pa6orHuKa pa6oroAarenb ron)(eH pyKoBoAcrBoBar6cs Koucrmyunefi P(D, Tpyaoarrrr
Ko.qeKcoM P@ u nsrrvu $egepa,rsHulra 3axoHaMr.t;

2.2.3. Bce flepcoHarrbHbre gaHHrre pa6orHnKa cnelyer noryrrarb nHrrHo y Hero caMoro.
Ecln lepcoHa-,rr,Hbre aaHHbre pa6orHr{Ka Bo3MoxHo non}4{r{rb ronbKo y rperbefi cropoHbr, ro
pa6orHHK AoJrxeH 66rrr, yBeAoMneH 06 3ToM 3apaHee H or Hero AonxHo 6r,nr, lo;ry.reno
nr4cbMeHHoe corJracr4e, Pa6oroAarelr golNeu coo6rqllrl pa6otrzxy o qenqx, npeAnoJraraeMbx
HcrorrHr.{Kax rr cloco6ax non) reHuq ITepcoHa,'IE Hbrx AaHHr,rx, xapaKTepe noAnexar{Hx
nonyqeHurc nepcoHaJrbHlrx aaHusx (nanpuvep. oQopnr,renHe 3anpoca Ha npexHee Mecro
pa6orrr pa6ornuKa B rleJrrx Bbrf,cHeHu.q ero npo(beccr4oHa,.rbHbx KaqecrB; 3anpoca B yqe6Hoe
3aBeaeHLre o TIoAJTLIHHoCTH AoKln4eHTa o6 o6pasoeanuu u. r.n.) u nocneAcrBr-{sx orKa3a
pa6orHarca Aarr, nvcbMeHHoe coutac e Ha Hx flonyr{eHr4e;

2.2.4. Pa6orcrcreJlb He r.rMeer npaBa noryrlarr, n o6pa6arsrearr nepcoHar'rbHbre aaHHbre
pa6orulrxa o efo norr.trfiqecKHx, penufuo3Hbrx H r.rHbrx y6ex(AeHr4qx u qacrHoi xugnr.r. B
cnyr{atx, HenocpeAcrBeHHo cBq3aHHbrx c BonpocaMH TpyAoBr,IX otuorueHr.rfi, B coorBercrBI.t14 co
c,rav,ei.t 24 Koncrnryulru P@ pa6orogarenb BnpaBe nonyrrarr, H o6pa6arlrBarr, AaHHbre o
qacrHofi xrz:nx pa6orHuKa roJrhKo c ero rucl,MeHHoro corJlacH{;

2.2.5. Pa6orolarerb He IlMeer npaBa noryr{arb r.r o6pa6arbrBarr, nepcouiurbHbre aaHHsre
pa6orH[Ka o ero qreHcree e o6uecreenHsrx o6r,e4r.rHe{vflx r4lrrt ero npor]con:noii
AeqrenbHocru, 3a HcKnroLreHr4eM cnyqaeB, npeAycMorpeHHsrx TpyAonrrrvr KOAeKcoM P(D ula
unsrruu rle4epan6HbrMr.r 3aKoHaMr.r ;

2.2.6. tlpu npuH{Tr.rr4 peuenufi, 3arparuBaroxrux r,rHTepecbr pa6ornlrra, pa6oroaarenr, He
r.rMeeT npaBa ocHoBbrBaTbcq Ha nepcoHa.J'rr'Hblx aaHHbx pa6oTHuKa, noJIIteHHbrx
!rcl(nrcqllTenbHo B pe3ynbrare I4x aBToMarr-t3r.ipoaaunofi o6pa6orxz Hnr,r 3reKTpoHHoro
nOnYrIeHI'Iq.

2.3. tlpu nocrynneHr{r.I Ha pa6ory pa6orHuK rrpeaocraBnrer nepcoHaJrbHr,re rasnrre o ce6e
B AOXYMCHTI,IPOBAHHOi T}OPVC. A UVEHHO:

- fiacnopr ulu uuoit AoKyMeHT, yAocroBepq]oul4fi :ru.*rocrr;
- rpyAoByro KHrrxKy, 3a HcKrroqeHHeM cJryqaeB, Korla rpyAoBofr AoroBop 3aKnloqaercs

BnepBbre uru pa6ornux rocrynaer ua pa6ory Ha ycnoBI4tx coBMecruTerbcrBa;
- crrpaBKa o Hanvqlru (orcyrcraun) cyarlMocrrr;
- cTpaxoBoe cBrueTenL,cTBo focy.4apcTBeHHoto neHcr,roHHoro cTpaxoBaHIrs;
- aoKyMeHTbr BoI.JHcKofo yqera -,qnq goeHHoo6s:aHHsrx H rrnu, noArexaulux npH3LIBy Ha

BoeHHyrc c,ryN6y;
- Aol(yMeHT o6 o6pasoeanull, o rea,rHtluxaqllA AIrv Ha-|,r4quv cneqfiarBHbrx :Hanufi - nplr

ITocrynneHr.rr ua pa6ory, rpe6ynruyro cneunalbHL,tx 3HaHr4i4 rrnv cneqr.rarbHofi noArorotsKH:
- MeAr4rIuHcKoe 3aKrroqeHue ycrauooleHHofi rf opvr,r.
2.4. 3anpeulaercr rpe6oears or nr4ua, nocrynarcqero ua pa6ory, AoKyMeHT[,r noMr{Mo

npeAycMorpeHHsx Tpyroesm KoaercoM P@, nusnfl.r rfe4epalrurrvu 3aKonaMr.r, yra3aMu
flperr.rgeura P@ 14 nocraHoBJ'reHHrvr,r flpanareltcraa P@.

2.5.ITpu 3a*nrorieHux rpyaoBoro aofoBopa, ra* H B xoAe rpyaonoii Aerrrenr,Hocr' Moxer
B03Hr.rxHyrb Heo6xo4lllrocrs B npeaocraBreHr.rr pa6orHtrxol,r r{Hbx .qoKyMeHToB, coaepx(aulrX



riHQopMaqlrrc o HeM, o MOMeHra flpeAocraBreHl4q KOTOpT'IX MOXer 6bITb cBf,3aHO

npeaocraBneHl{e AoIIo IJHTeJI6HbIX rapaHTUft rl KOMneHcauufr :

- o Bo3pacre aeTgft;
- o 6epeMeHHocru xeHrqI{H6I;

- 06 gHBanI.{AHocrI'l;

- o AoHopcTBe;
- o cocraBe ceM6I4;

- o aoxoae c npeablAyulero Mecra pa6orbl;

- o Heo6xoAl{Mocrl{ }xoaa 3a oorbHI'IM qneHoM ceMblt'

- npoql4 e.

2.6. flocle rofo, KaK 6yAer npuHrro peureHl'Ie o npneMe

BnocneAcrBr{I4, B npouecce rpyaoBofi aeqrerbHocrs K

rrepcoHaJIbHbIe 4aurirte pa6orunKa, TaK xe 6yayr orHocllrscr;

- rpyaonofi AoroBop I'i npr{Ka3 o npl{eMe na pa6ory;

- npHXa3bI O fiOorqpeHuqx I4 B3bICKaHI',ltx;

pa6orHuxa Ha Pa6orY, a raK rxe

aoKyMeHraM, coaepxaullrM

- nplrxa3bl o6 u:rtenenuu ycloeuii rpyaoBoro aoroBopa;

- *uprot*u yHuQzuupoeauHoft Sopnasr T-2' yrBepxaeHHall rIocraHoBJIeHI{eM

focxoucrara Poccull or 05.01.04 Ns 1

- Ipyrne aoKyMeHrEl.
2.7 . Ecstu nepcoHa!'IbHble gannsre pa6orul'lKa Bo3MoxHo nonf{I4Tb ronbKo y rperr'eu

cropoHr'r, ro pa6oruux Aolxes 6lnr' y"taotnt t o6 grout He MeHee qeM 3a rpll pa6oqux AHs' I'r

noryrleHo nI'lcT,MeHHoe cornacue (su )' Koropoe

b B TeqeHr'Ie nrru pa6oulrx anefi c uo oro{arert

coorBercrByroulef o yBeaoMreHHq'

BlracslterrgouyBeAoMJIeHI,IIIpa6oro4arelsAoJ]xeHIIocTaBI4rlpa6ornuranI,I3BecTHocTb
onocneAcTBugxoTKa3aBAaqeHMcof,,IacuqHaT]onyqeHHenepcoH&',IbHblxAaHHbIX'BKJIIoqa'
orKa3 B npqeMe na Pa6orY.

2.8. J1fiqa, flonyqarculue nepcoHaJ]LHble aannue pa6onruxa' o6rsaurt co6lrogars peNurt

ceKpernocrr{ (ronQlraenurzanruoiru) ,{auHoe noloNeHr{e He pacnpoc'IpaHqercs Ha o6^4eH

nepcoHarrbH6IMr.r ,UaHHbrMr4 pa6orulrroe B noptaKer ycTaHOBJIeHHOM $eaepa,l {brvu 3aI(OIIaMI-l

2.9.3auura repcoHaJrbHblx 4aHnsx pa6c ruaKa or HenpaBoMepHoro x llclrollr3oBaHus

Hnr.r )Tparbl .qonrntu 6strs o6ecne'Iena pa6oroaare:reM 3a cqer ero cpeacrB B noplaxe'

yatu*o"n"t"o" Tpyaoastv KoaeKcoM P@, uHstvlz t!egepa'rsnrnau 3a(oHaMr{'

2'|0.Pa6orrruxlrfiuXnpeAcTaBIiTeJII.IAoJIxHbI6r,rtro:rraxou;teHblnoApacIIHcKyc
aoKyMeHTaMI.I OpfaHI.i3aIII'tl't, ycraHaBnr{Baroul.iMIt nopqaoK o6pa6orru flepcoHaJI6HbIX {aHHbrX

pu6ort"r.o", u tL**" o6 tlx npanax u o6s3aunocrqx e sroi o6racru'

2.lL Pa6orrrl,txrl He aoJIxHr'I orKa3blBarbcq or cBorlx npaB Ha coxpaHeHue- u 3alqr{Ty

raftnsr. Eclz B rpy.qoBoM aoroBope 6yaer coaepNarbcq HopMa o6 orxa:e pa6ornura or

.qaHHoro npaBa, ro g 3roft qacru rpyaoeofi aoroBop 6yaer cutlrarlcl Heael4crBurerbHslM'

2.12.Pa6oro,uarelu,pa6oruuxl'tnHXnpeacraBl]renHAoJIXH!'IcoBMecrHoestpa6arstnarr
vepr,l 3a[ll4Tbl nepco Ha.IIbH blx gauHsx pa6ornuros'

III. Xpanenue nepcoHaJrr'Hbrx aaHHblx pa6ornurca

3.1. CeeleHuq o pa6ornltxax opraHH3auI{I'I xpanqrct ua 6yvaNusx HocI'ITeJI{x e Ka6EHere

3aBeayrouero AOV. Anq 3roro ucnoil['3yrcrcr urxaQu H ceiQbl'

i.2. Kotnpat"sre o6qlaHHocru no xpaHeHl4ro JluqHbrx 4el pa6ornuxoB' 3anoJIHeHHro'

xpaHeHr4ro n BbIAar{e rpy,qoBblx KHI4xeK AoKyMeHroB'

orpaxarcqr{x nepcoHanbHble aauulte pa6 IOy'
3.3. B ornourenl{I4 HeKoropr,Ix aoKyMeHr ov P(D tuoryr

6snr ycraHoBneEbl I4Htrq rpe6onatrul xpaHeHliq, qeM npeAycMorpeHo Hacrof,[Il{M

floloxeuuev (uanpuruep, 6onee nosbruenrrte rpe6oeanl4q ycraHoBIeHbI anc rpyaoBblx

KHrrxeK B llOcranoereHlin llpaeure:lLcrea P@ or 16.04.03 Ns 225 (O rpyaoBblx xHuNxax);



\BeJHrIeHHble CpOKIz XpaHeHLrq yCTaHOBIeHbl Ant BTOpOfO 3K3eMnn.spa aKTa O 13_ j---:ri
c-rYqae Ha npo}43BojtcTBe, KoTopbrt BNlecTe c N{aTepfia:raMfi paccneaoBaHr4s xpaHHTcc : :::::-t
-15,rer no lrecry pa6oror nocrparaBuero Ha MoMeHT Hecr{acrHoro c.nyuar). B taxrrr J- .=.31-!-

C--le.lveT pyKOBOnCTBOBaTbCtI IIpaBHJIaMH] yCTaHOBIeHHbIMI{ COOTBeTCTByTOTUXtvf HOp}t:r::l-r
aKTOV.

3.3. CgeleHurr o pa6orHnKax opranu:aqHH Moryr raK x(e xpaHurr,cq Ha 3.'reh-f: r-:il
HOCHTeiT{X, AOCTyn K r(OTOpbIM OfpaHHrreH naponeM.

3.4. Pa6oroAarenb o6ecneqHBaer ofpaHr.rqeHHe aocryna K nepcoHanbHr,ar rr-'- rtr
paSorHHKoB nuIIaM, He ynorHoMoqeHHbl\,r 3aKoHoM nu6o pa6oroAareneM Ajr.s no-:-=3a-t
coo-rBercrByrouIHX cBeAeHr-rti.

3.5. locryn K nepcoHalbHbrM AaHHbtM pa6orHr.r6oB 6e: cneuuatlsoro pa3pi_i:-r;
ri\refoT pa6oTHr.rKH. 3aHr{Ma}oulHe B opfaHH3auHu cneAy}oruHe aonxHocTH:

- 3aBeAyrorur4t;
- rraBHbrii 6yxra-nrep;
- pa6orH14K, HatHaqeHHr,rfi npr4Ka3oM 3aBe.qyoulefo AOy.
3.6. flpu no-tyqeHLrH cge.4euuii, cocraBJ.rruqux nepcoHanE,Hbre AaHHbre pa6orF;ii::j_

)Ka3aHHLIe nuqa .EOnXHLI Ht\,teTL npaBo [O.]yr{aTb TO.'rbKO Te nepooHanbHbre Aannrre pa6OrHur,-
Koropbre Heo6xo/1r{Mbt .[rq BbtrorHeHHr KoHKperHbrx cf ynxqrfi , 3al,aHuil.

IV, Ilepegava rrepcoHaJ'rr,Hbtx AaHHr,rx pa6orHlrKa

4.1. flpn epeaaqe nepcoHajbHbrx ,qaHHbrx pa6orHuxa pa6orogarenb aorxeH co6.trcfarb
c.le.lyrculne rpe60naullr :

4.1.1. He coo6uals nepcoHa.,.rbHbre aaHHtre pa6orHuxa rperreii cropoHe 6e3
frHcbMeHHoro cofjtacus pa6oru'xa,3a HcKjrloqeHueM cnyqaeB, Koua 3To Heo6xo,4rjN,ro u ue-rqr
npeaynpexaeHr4s yfpo3br )rol3HH H 3aopoBblo pa60rul4ra, a raKxe B clyqaqx, ycraHoB-leHHbN
rlegepa.rsHrru 3aKoHoM (Hanpuvep, necqacrnlrii clyvafi na npou3BoacrBe o6g:rrgaer
pa6oTolarens npH Heo6\oAxMocrr{ AocraBr.rrb nocrpaAaBrxero B yqpe;(feHJre
3.rpaBooxpaHeHas, HeMeaJreHHo nporH rlopnrapo earr, pofcrBeHHr.tKoB nocrpaaaBlxefo. a raK xe
HarTpaBr.rrb coo6rqeuue B opraHbr H opfaHn3auur4, onpeaeJreHHbre TpyAoestv xogexcorr p@ rcr.
228 Tpyaororo Ko/teKca PO), nnrrnau (tegeparrntrvn 3aKoHaMH; o cnyqasx ocrpo. L.

orpaBreHliq pa6orogarels coo6rqaer o coornercrayrorqzit opraH caHnrapH!r-
,n ff.leM Hojrot HqecKoto HrtrJopa).

Yvu*rea.a, sro Tpygoeoii KoaeKc P@ He onpeaenqer Kpr.rrepr.'r cun aL;l;-i.
flpelcraBnqrouux yrpo3y )KA3H4 !1ru 3.qopoBblo pa60rHHKa, pa60ro,{arefi, B K?r{i_r-\!
KOHKpeTHOM Cjtyqae lejraeT caMocTosTenbHyro orleHKy cepbe3HocTu! H9MHHyeMOCTH. CTerel';i
raxoii yrpo:u. Eclu Ne,ruqo, o6parueureecq c 3anpocoM! He yrronHoMorreuo $e,repatsi,-;rl
3aKOHOM Ha rronyqeHlre nepcoHairbH6rx qaHusu pa6orHHKa, x 60 orcyrcrByer nHcr,\reHF:!-3
cof,tacne pa6ornaxa Ha nperocraBneHl4e efo nepcoHaJrbHbrx cnegenui, :ru6o no \rHeH ili
paSoro,rarerq orcyrcrByer yrpo3a xu3Hr,r HnH 3aopoBblo pa6oruuxa, pa6orogare-rr o5rrai:
orKa3arb B npeaocraB.{eHI{H nepcoHa,rrE,HbIX aaHHbrx nHqy. IHrly, o6paruouenrycr c 3anpoco\1-
Bbr-taercs n14cbMeHHoe yBeaoMreHr.{e o6 orxase B rrpeaocraBJreHr4H nepcoHalbHLIX aaHH6N:

4.1.2. He coo6rqarr nepcoHanbHbre naHHste pa6orHHxa B KoMMepqecrlrx uensx 6e: eio
n H c b\{eH Hof o cof JIac 14t :

4.1,3. flpe.rynperuTb nHrI, nonyrrarcutux nepcoHanr,Hbre aanHue pa6orur.{Ka, o ro\r- qro
lrl.l aaHHbre voryr 6rrrs rcnonb3oBaHr,r Jllrrrrb B uenqx, ars Koropbrx outr coo6ruesrt. u
rpeSoaars or 3TLrx Jtrru no11TBepxleHHr roto, qro 3To npaBlino co6.nro4eno;

4.1.4. OcyulecrBnqrb nepe,taqy rrepcoHtulbHbrx laHHbrx pa6orHuKa B npeAeJlax o,4Horo
paSorolarell B coo'fBercrBHr.t c HacrosrrIHM fIo,toxeHuev, c KoropbrM pa6ornr.rx .{onxeH 6btrr,
o3HaKOMIIeH I]Or] pOCnIICb;

4.1.5. Pa:peuarb Aocryn K nepcoHanbHbrM aaHHbrM pa6orHuxoe ro;lbKo cnerluaJ,rrHo
[no,irHoN{oqeHHbrM JrHuaM. npH 3TOM yKa3aHHbre nHrla lonxHbr HMeTr, npaBo nojryqaTb lo]rbKo



Te nepcoHrL[bHbre .qaHHbre pa6oTH]rKa, KoTopbre Heo6xo.rlHN,rbl jl.jl{ BbrnonHeHuq rirat:!:: -- : '

Qvuxur'rii:
4.1.6. He 3arrparrrHBarb unrfopvauurc o coctorHxl{ :lrf,opoBbrr pa6oruuxa,3a Hcri-t{:.:: : .

rcr eue tcrlril. h:urophle otHucttct K Bolpoc\ o Bo(\to)KHoctti BbtnorHcHHq pao, -..
rp.v.roBoil r[ yHrqHu (Hanplllrep. .qo ycru]4o o6paueHHe :a nHr]opnrauuefi o coc:: !.
3AopoBtr 6epe:veHnoii r(eH[tHHEr npH peu]eHHH Bonpoca o ee [epeBole Ha .upyrl ro p,1 -
HcK,rrrcqal]ur-v]o B03aeiic rBue ue6;raronpllrrHsrx rexHofcHHbrx rfaxlopon);

4.1.7. llepelaaarb nepcoHalbHbre aaHHEre pa6orHr.rKa rrpeacraBrlrenflM pa6orHu:{:. .
nopr.qKe, ycraHoBneHHo\'r 

-Ipv.r.oesnr 
Ko.feKcoM H MHbrMr.{ $egepalrHsruu 3aKoHa\r.:. .'

orparlurrnBarb rrv uHcfoplrauulo ro-'rbKo re\{fi nepcoHarlhHbrMu laHHbIN{r.t pa6orHliKa, rioro:'- a

neo6xor,:llnrsr r.rq BbrrTo,rrHeHHr ],KalaHHbri\lr.i npe.rlcraBHTe.!rMn Hx cfyHrcuuii.
,1.2. naHHr,rc rpe6onaHl.rr vcraHoBreHbr cr. 88 Tpy.lonolo Ko/eKca P@ u ne no1.tex:.

H3MeueHuto. ucKJrK)qeHHK). TaK fiaK qtstqto'lcq o6l.tare:rsnr,ruH Anq cropoH Tp\.JoBb].
o fHoueHHlI.

V. 06qraHnocru pa6olxuxa H pa6oroaarerq

5.1. B ue,rqx o6ecleqeHHq trocroBepHocrr4 nepcoHarbHbrx -qaHHbrx, pa6orHux o6l:an:
5.1.1. flpu rrpHet\le Ha pa5or1, rrpelocraellrt pa6oroAareJrro nonHbre H locroBepH6re

l(aHHue o ceSe:
5,1,2. B clyuae H3MeHeHHr cBcfeHril"l. cocraBrqrou[x nepcoHarlbHbre ganHsre pa6orHlrxa.

He ia \lc [.r r re.rhHo npc,lucraBx rb,[aHH) ro u u rloprrau u rc pa6o'l ota re-]xl.
5.2. Pa6oloaarers o6qgaH:
5.2. 1. OcyruecleJ.rsrb 3alurzry nepcoHa,rbHbrx gaHHrrx pa6orHl.rrca;
5,2,2. O6ecrre.{rlrb xpaHeHne nepervHoii lverHofi .toKytlreHraqHr{ no yqery rpyAa u ero

orrjraTbr. K KoTopot. B rracTHocfHj oTHocqTcs .loKyMeHTbT rro yqeTy Ka.qpoB, .qoKyN{eHTbr no
,vqery r.{croJrr,3ooaHun pa6olero Bpe}reHH H pacqeroB c pa6ornuxailru no oflnare rp.vaa u ap.
flpu l-olr rTepcoHaJrbHhre aaHHbre He .jo"[xHbr xpaHurbcq Ao]Ibure, qeM 3To onpaBAaHo
BblIro,[HeHHelI 3aAarl, IJtt Ko ropbIx oHl.t co6npa-lucb, HnH AoJr6ue! rJeM 3To rpe6yercl n
HHrepeca\ ilru. o Koropbtx co6paH"J JaHHbtc:

5.2.3. 3ano.rnenue !oKyt\'reHrarlHr.t, cojlepxarqeii nepcoHalsHtre AaHHr,re pa6orHr.rKa,
oc),ulecrB-lqrb B coorBe] c'rBHrl c vHlr(tH rlupoBaHHr,r\{H cfopuatvu nepelruHofi yuernofi
.ito KyNreHTauI.rH no y'rre'r y lpy.qa ero orJa'r'br, yrBep)r(aeHHr,rMr.t llocraHoe.rerlHenr l-ocxoucrara
Poccl.l.r or 05.0 1 .04 Nq 1 l

5.2.4. flo rr.rcb\.reHHoNrv 3arB.reHHro pa6orHlrxa He rro3aHee rpex nHeii co aHll Troraqu
lro|o 3arBreHnr Bbr.qaBarb rrocne.rHc\'r,v KonrJH IoKyMeHToB, cBs3aHHbrx c pa6oroii (xonl.ru
npnxa3a o rrpneMc Ha paSory. npHKa3oB o nepeBoAax Ha lpyryrc pa6ory, npura:a o6
yBoirbHeHuu c pa6orsli Bbrnr4cKH H: rpyloeoii KHH){{KH; cnpaBKH O:apa6OrHOii nnare, nepr4o/te
pa6orbr y aaHHoro pa6oroaare.lq H .qpyroe). Konuu goxyr.reHToB! cBq3aHH6rx c pa6oroi.
.qo.-rxHbr 6r,ns :aaepensr Ha,I.rlexauIHM o6pa3otvr H npeIocraBn.f,Ttcl pa6olHuxy 6e:ao:ve.r1no;

5.2.5. Bec'r'n yr{er nepe,{aru nepcoHa[bHbrx lauusn pa6orHuKa rperbr.rM ruuaM uyleM
Be.lleHHt coorBercrByloulero xypHa]la, ol'paxaroruefo cBe,4eHur o nocrynuBrxeM :anpoce (xro
rBJrrrcrcq o'lnpaBHTeileM 3anpoca, .rlara efo nocrynneHr.rq paSorogarelro), Aary orBera Ha
3arrpoc, KaKaq nverrHo l.rurfopl,raqfiq 5sr,Ta nepeaaHa .'ru6o oriuerxa o6 orxa:e e ee
rpelocraBreHltH -qu6o orpaHuvuBa'rbcq roMeuleHueM B Jrr4rrHoe ,lelo pa6o.ruuxa BhrlrhcoK!
KonHi roKvlvleHToB H T.Ir,) orpaxaroluHx cBe/leHHr o nocrynr.rBueM 3anpoce H pe3ynbrarax el o
paccNr ol peHHq,

5.2.6. B qe:rsx o6ecleqenHq coxpaHHocru roK).N{eHToB no _[ErrHo\{,v coc-t.aB\

,vBon6H.qer,rbrx paSorHnxoe B cxyqae peopf aHr43aur.rH H nHKBurauHH opraHr43aqHu. a raKxe
corlHajrbHou 3aulurrleHHoc'fr.J rpa.r{AaH. BblrroJtHrtotu}tx pa6ory no rpy.qoBolrr\. JoroBop\.
BK,rlHlqaTb B cBoh yr{pelH |e.'rbHbre IoKyMeHTbr frpaBHna yrreTa u coxpaHHocrr{ foK\r{eHfL-. _

,frHqHoNry cocraBy, a taKx(e cuoeapevcnHoii flepc-qarl]t h\ Ha foc\ lapct.BeHHoe \::t:::.,: :,



peopfaHH3aur4H HnH jrHKBHAaUur.r ropr4lr4r{ecKoro ,qu(a (PacnoprrxeHHe flpaBHrenr,crBa pc :-
21.03.94 Nl 358-p <06 o6ecneqesuH coxpaHHocrr4 aoxyMeHroB no nHqHoMy cocraay>):

5.2.7. B cnyqae peopfaH r43drf'r4 r4JIV nr{KBulauuu opfaHu3autru yqer r4 coxpa}iEL.\-:-:
AOKyMeHTOB nO nHtrHoMy cocraBy, flopsaoK rrepelaqu HX Ha focyaapcrBeHHoe xpa;i3-_-u:
ocyulecrBntrl' B coorBercrBHH c npaBHnaMH, rIpe,4ycMorpeHHI'IMLt yrlpeaHTe,lLErvz
.NOKVMEHTAMH,

VL IIpana pa6ornuxon B rrerqx 3aulurrr fiepcoHa!.rr,Hr,tx AaHHr,rx

6, l. B qelgx o6ecreqeHlrq 3arqr.{Tr'r nepcoHanbHbrx aaHHbrx, xpaHrxrHxcq y pa6oro.lare-rr-
pa6orul.rxH r4Meror rrpaBo Ha:

6.1.1. florHyro uHQopivaqr.rro o6 llx repcoua,rbHbrx naHHbx u o6pa6orre 3rr4x !aHHbr\- B
qacrHocrq pa6orHux HMeer npaBo 3Harb, KTo H B KaKHX uensx acnonb3yer r,rJrr.{ Hcnorb3oBa:
l.rurlopvaqnro o ero nepcoHa[bHbrx .]aHH6rx;

6.1.2. ceo6orHsrii 6ecl;rarHuii .trocryn K cBouM nepcoHanr,HsrM raHHr,rM, BKruoqa.s npaBo
Ha noryr{eHae xonufi lro60ii 3anucH, corepxarqefi nepcoualr,Hr,re raHH6re pa60rnuxa, :a
r.rcKlrroqeHrieM cnyqaeB, npe,qycNrorpeHHsrx (leaepansnsrM 3aKoHoM;

6.1,3. Onpe4eneHr.re cBoHX npefcraBr.rrenei Anq 3aruu1.br oBoHX nepcoHaJluHr,x IaHHbrx;
6 1.4 locryn K orpocsxrl4lrc.q K Hqlt veaHIrHHcKHN,t raHHbrM c noMolrrsro MenvuuHcxoro

cneuuarucra lo ux esr6opy;
6.1.5 Tpe6oeau,e o6 l.rcx-rro.JeHH' H,rrH HcnpaB,gHHH HeBepHbrx HnH HenonHbrx

nepcoHa[bHbrx IaHHbrx, a raKxe .faHHr,rx. o6pa6orauHtx c HapyueHr.TeM rpe6oeanuii
Tpyaoeoro (oAeKca P@ u ussrx $e.reparrnrx 3aKoHoB. flpn orxa:e pa6oroaare,u 

""nnno"rt"r{nH HcnpaBr.irr, nepcoHanbHbre lannsre pa6oruHKa oH LIMeer npaBo 3acBI.{Tb e nHCsveHHofi
+opnae pa6orogare.lTlo o cBoeM HecornacH' c coorBercrBylour.rM o6ocHoeaHuev raxoro
HecoulacHq. flepconanlnr,te AaHHLIe oueHoqHofo xapaxTepa pa6ornur< HMeer rlpaBo aolSJIHr{Tb
3aqBreHHeM, Bbrpa)Kalorqt{M ero co6crneuul'ro roqKy 3peH r;

6.1.6. Tpe6oaaHrle o6 rgeexreHnu pa6oroaare,reM Bsex nrrrl, KoropbrM paHee 6srlr.r
coo6ulesst HeBepHbre HjrH HerojtHbre nepcoHarbHr,re Aannue pa6orlrura, o6o rcex
npoH3BeleHHbrx B Hr.tX HCK.rrrorreH14sx, HcnpaB_[eHI.jsx HIr.I aoIIOIHeHu.sx;

6. 1.7. O6xa,roBaHr{e B cyl .rrc5ux HerrpaBoMepHbrx aeficreHfi n:ru 6esgeticrenn
pa6orogarelr npu o6pa6orxe H 3auture ero nepcoHa;rbHr,rx raHHbrx.

VII. OreercreeHHocrb 3a HapyrrreHue HopM, pery"rrHpyrou1ux noJryq€nue, o6pa6orxy
H 3a[Iury rIepcoHa"qbHbrx aaHHbrx pa6ornnxa

7.1. Jlnua, BUHoBHbre B HapvueH,, HopM, peryntrpyroutux nonfleHue, o6pa6o.r.xy l.r
3aurHTy rrepcoHalbHbrx .[aHHbtx pa6orHaxa, npHBneKarorcs x gacqlrn:runapHoii H
Marepua[bHou orBercrBeHHocrg B nopqAKe, ycraHoBreHHoM Tpyaonrrv xoaercolr p@ lr
tjHuml] (re4epa.rbH6lMH 3aKOHaNfUj a raK xe npl4BneKaroTcq K fpaxraHcKo-[paBoBor4,
aAMLIHHcrparr-rBHoi r.i yronoBHoii oreercreeHHocr14 B noprAKe, ycraHoBneHHoM de.qepa,,rsHsnafi
3AKOHAMH.

T 2 Henpaeor'repnrrfi orxar pa6orogarell Hcrcl]oqo,lb HnH ucnpaBr4Tb nepcoHa!,rbHbre
iannste pa6orHr-rKal a raxxe ,'rro6oe HHoe HapyrxeH're npaB pa6orHuxa Ha 3aurr.ry
rrepcoHalbHbrx aaHHbrx Breqer Bo3Hr{KHOBeHUe y pa60rHr.rxa npana rpe60narb ycrpaHeHHs
HapyueHHr efo npaB H KoMneHCarIUH npHqHHeHHOrO TaKHM HapyrxeH14eM MopZrnbHoro Bpeaa.

VIII. 3an"rroqllreJrbHr,re rroro]{eHHq

8.1 . Hacrosuee
AOv.

8,2. Hacrosuee
pocIlHcr,.

Ilo,roxeHue Bcrynaer B clrny c MoMeHTa ero yrBep)r(AeHr.rrr 3aBe,qyrculHM

flo:roxeHue ,[oBoauTcs ro cBeaeHHq ecex pa6ornuxoB nepcoHa,rbHo nof


